
 

Inspiring creative minds through music 

 
Job Description: Private Music Lesson Instructor 

 
 
Purpose of Melody Magic Music Studio 
 
In existence since 2003, Melody Magic Music Studio has grown to become a highly-respected music school 
serving children in the Richmond, Virginia community.  Melody Magic offers a uniquely structured musical 
learning experience for children of all ages, beginning at birth.  
 
We believe that music classes and lessons can instill a high level of confidence in young children, which allows 
them to explore and tap into creativity. We seek a high level of connection for families and children, knowing 
that being connected boosts inspiration, love, and belonging. We inspire our students to love music and 
enable them to make music for all of their lives.  We seek to accomplish this goal with warm and excellent 
teaching as well as a vibrant and exceptional experience from start to finish with every member of the Melody 
Magic team, in every aspect of our program. 
 
Our mission is to use music to help today’s impressionable children grow into outstanding adults of tomorrow. 
 
Purpose of Role 
 
We are seeking a capable and committed Private Music Lesson Instructor who is highly organized, passionate 
about teaching music, attentive to detail, skilled at communicating, and finds joy in serving and supporting 
children. 
 
In this part-time role, you will teach one-on-one instrument lessons that support the vision of Melody Magic 
Music Studio. You will communicate with the Director about progress and lessons, engage positively with 
parents when present, and work passionately to instill a love of music in your students.  
 
Outcomes and Measurements of Success 
 
As an instructor, you will use your musical talents to ensure that your students are not only progressing in 
study but are also delighted throughout their lessons. You are bringing your skills to a business who strives to 
see our teachers thrive professionally, and our students grow and flourish musically and emotionally.  We 
accomplish this as we provide a high level of support and encouragement to teachers and students alike, as 
well as to their parents. 
 
 
 



In this role you will: 
 

● Delight our teachers and families and exceed their expectations with above-and-beyond service, 
responsiveness, and engagement 

● Perform basic scheduling duties with reliability and accuracy, including marking attendance, lesson 
notes, and handling make-ups according to our policy 

● Be available during peak enrollment times to assist with talking to parents, teaching trial lessons, and 
communicating with the Studio Manager  

● Work closely with the Director to ensure that all details of lessons run smoothly and to schedule 
      

 
Attributes of Success 
 
We desire to hire an instructor whose heart resonates with the mission of Melody Magic and who will roll up 
their sleeves, take initiative, and dive in wholeheartedly.  To be successful in this role, you must demonstrate 
that you have: 
 

● A true desire to serve and a heart for others  
● A passion for excellence 
● A willingness to take initiative and exceed expectations 
● A positive and engaging attitude  
● A knack for organization, consistency, and communication 
● A skill for functioning as an effective team member 
● An aptitude for technology  

      
This job is for you if you… 
      

● Have a passion for teaching music 
● Can enthusiastically embrace and embody our studio values that we have for our students to be: 

Confident. Creative. Connected. Inspired. Loved. 
● Desire to provide the highest level of service possible because you truly love helping and supporting 

others. 
● Thrive on responsibility with a determination to exceed expectations and conduct yourself with the 

utmost professionalism. 
● Look forward to assisting in facilitating a truly amazing experience for teachers, students, and families. 
● Are completely dependable and trustworthy. 

      
Job Details 
 
Start date: As soon as possible 
 
Hours: One afternoon per week, to begin; more hours/days possible 
 
Location: Melody Magic Music Studio 
      
Rate: $33/hour 
 
 
 



 
Next steps 
 
If this feels like an opportunity that would make your heart sing, please  
 

1. Complete the application form found at this link: https://forms.gle/Np6K5wGf5urTaC8R8 
 

2. Email the Director a cover letter at katherine@melodymagicmusic.com addressing why you feel you 
are the ideal candidate for this position and how you best meet the qualifications for this job.  Also 
attach a copy of your resume.  

 
  
      
      
 
 
 
  


